Ayuda de trabajo

Requisition Approval

PEOPLESOFT ENTERPRISE
UserID: ‘7 Select a Language:
. English Espafiol
Password: Dansk Deutsch
Erancais Francais du Canada
= ltall Magy;
Negerenos Norsi
Polski Portugués
Suomi Swenska
Cedting B*iE
=0 PYCLEMA
Ty o
p3 Tk el
SetTrace Flags UK English
Copyright © 2000, 2011, Oracke andlor its affikales. All ights reserved. Orack is a registered irademark of Orack:
‘Corporation andior its affiliates. Other names may be trademarks of their respactive owners.
Paso Accion
1. En el campo User ID debe entrar el nombre de la cuenta que le fue asignado por el D.E.

Utilice un valor apropiado.
En este ejemplo ingrese: "userl".
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ORACLE’
PEOPLESOFT ENTERPRISE
UserID: usert Selecta Language:
English Espafiol
Password: | Dansk Deutsch

Erancais Francais du Canada

’— ltaliang Magyar

Nederlands I:Jorsk
Polski Portugués
Suomi Svenska
Cedting BEiE
2= Pyokmi
Ty i e 3
5 Lihes ]

SetTrace Flags UK English
Copyright & 2000, 2011, Oracle andlor its affiiates. All rights reserved. Oracle is a registered trademark of Oracle
Corparation Endor ts affiiates, Other NaMes May be UASEMANKS Of T IZSPECHIVE DWNETS.
=z
Paso Accion
2. Ingrese su Contrasefia en el campo Password.

Utilice un valor apropiado.
En este ejemplo ingrese: "passwordl".
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ORACLE’

PEOPLESOFT ENTERPRISE

User ID: user1 Selecta Language:
- English
Password: esssssss Dansk
Erancais
’— ltaliang
Saul Nederlands
Polski
Suomi
Cedting
2=
Ty
5 Lihes
Set Trace Flags UK English

Copyright @ 2000, 2011, Orscle andior its sifiiistes. Al rights ressrved. Oracle is 2 registered trademark of Orace
Gorporation andior its affiiates. Gther names may be trademarks of their respective owners,

Espafiol
Deutsch
Francais du Canada

Paso Accion

3. Haga clic en el bot6n Sign In.
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Favortes = Main Menu

e | workist | | Signout

Personalize Content | Lavout

Paso

Accion

Haga clic en el enlace Worklist.
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Favorites = Main Menu > Workist > Workiist
r_ElNemedow gpersnnahzePage Ehﬂp:

Worklist for figueroa sf: SANTOS, FIGUEROA FELICIANO

Work List Filters:

Date From  Work ltem Worked By Activity Prio Link
Approve E PR
SLADYS, CHEVERE |13/0912009 | ChartFields Requisition ChariField Appr ~ 67962, 00081, 0000001792 | | [rreas i
SANTOS L =
Worklist
Approve E PR
IVELISSE B, 1
FONTANEZ MATEQ 03/31/2009 | ChariFields Requisition ChartField Appr || 72159, 00081, 0000004835 \_ ||_ Reasi
Worklist
Approve P
MARITZA, VEGA 04/03/2009 ChariFields Requisition ChartField Appr w 73172, 00081, 0000005316 \ . || Reas;
RAMOS L =
Worklist
Approve
OLGAD. MERCADO 5446/0000 | ChartFields Requisition CharlField Appr ~| 7605400081 0000006714 [ | [mreas)
ORTIZ
Worklist
Approve
Lot EXLZ 0510412008  CharlFields Requisition CharlField Appr - 81953 00081 0000009551 I | [mrzeas;
COLON - 1=
Worklist
Approve
ANDRES, CLARKE | 0092009 | ChartFields Requisition CharlField Appr o [ | [mreas)
VIVES L =
Worklist
JACKELINE, Approve pE—
CORDERO 05/11/2009 | ChartFields Requisition ChartField Appr ~| 85457 00081 0000007990 [ | [eas:
SANCHEZ Worklist - N
ANTONIA, Approve
RODRIGUEZ 05112009 | ChartFields Requisition ChartField Appr | 8568000081 0000003302 | | e
NIEVES Worklist - N
Approve T

LISRETH | IGO ————— — s
< o »

Paso

Accion

Haga clic en la barra deslizadora.
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ORACLE
Favorites = Main Menu > Worklist

VIVIANA, MIRANDA
e 0512112009
ANTONIA,
RODRIGUEZ
NIEVES
ANTONIA,
RODRIGUEZ
NIEVES

05/21/2009

05/21/2009

LILLIAM, SOTO DIAZ |05/21/2009

YESENIA,
RODRIGUEZ
RODRIGUEZ

05/21/2009

GLENDA, BERRIOS

VELEZ 05/21/2009

MARLINESS DIAZ
RIVERA 05/22/2009

DAISY A, PANTOJA

SANTIAGO 05/22/2009

DE Sol, Torres

Mooee 05/22/2009

MARICIELO,

GASCOT MOREND | 052812009

EUGENIOE,
GARGIACARRION | U8/05/2009
JOHNNY,
CEBOLLERO
RODRIGUEZ
JOHNNY,
CEBOLLERO
RODRIGUEZ

10/10/2012

10/18/2012

Refresh

> Workiist
Approve
ChartFields
Worklist

Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChariFields
Worklist
Approve
ChartFields
Worklist

Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChartFields
Worklist
Approve
ChartFields
Worklist

Requisition ChartField Appr

Requisition ChariField Appr

Requisition ChartField Appr

Requisition ChariField Appr

Requisition ChariField Appr

Requisition ChariField Appr

Requisition ChariField Appr

Requisition CharitField Appr

Requisition ChartField Appr

Requisition CharitField Appr

Requisition ChartField Appr

Requisition ChartField Appr

Requisition ChartField Appr

4

4

4

4

4

4

4

4

Ll

Ll

Ll

Ll

Ll

94569, 00081, 0000014932

95302, 00081, 0000005850

95342, 00081, 0000003210

96086, 00081, 0000018083

96244, 00081, 0000014915

96958, 00081, 0000018765

97372, 00081, 0000019055

97638, 00081, 0000019245

99659, 00081, 0000019168

104266, 00081, 0000023624

111558, 00081, 0000007939

413006, 00081, 0000140581

415220, 00081, 0000141616

MarkWorked

MarkWarked
MarkWarked
MarkWarked
MarkWarked

MarkV

MarkWorked

Worked:

Paso

Accion

Haga clic en el enlace 415220, 00081, 0000141616.
[415220, 00081, 0000141616 |

Péagina 6
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Home | workist || Sign out

Favorites ' Main Menu > Workist > Workiist

r_ElNemedow QF‘ersnnahze Page Ehﬂp

Requisition ChartField Approval

Unit: 00081 Req: 0000141616 Requester: JOHNNY, CEBOLLERO RODRIGUEZ =
Approve ~ | Approval Status: In Frocess |_ View Printable Req |

*Approval Action:
-
Personalize | Eind | View 4] B8 | BE First K1 g op 1 I Lost

Distributionsi/ChartFields

™ Distribution
Line Sched Distrib Status GL Unit  Account Alt Acct ‘Oper Unit Fund Dept Program Class Bud Ref
1 1 1 open 00081 |EG190 221 43208 14F 2013
o

< m ]

¥ Line Details

[E seve | [ viewworkist [t PreviousinWorkist | [« e orist | (=] Notity |

Paso

Accion

Haga clic en el boton View Printable Req.

Esto le permitira obtener una version en formato PDF.

Wiew Printable Req

Fecha de creaciéon: 13/02/2013 22:46:00
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r_E'Nemedow D/F'ersnnal\zePage Ehﬂp "

useriD[figueroa.st @, Type - Last - [ 1 Days v | Refresh |
Server - Name \ @ Instance to
Run Status he Distribution Status A Save On Refresh

ind | View 4| E |

Select Instance Seq. Process Type :_:’:e—é“ User Run Date/Time Run Status Details
] 5033656 S0OR Report PORQO10 figueroa.sf 12/19/2012 8:44:50AM AST Success Posted Details
[} 5033655 SOR Report PORQO10 figueroa.sf 12/19/2012 8:44.09AM AST Success Posted Details
[ 5033654 SOR Report PORQO10 figueroa.sf 12/19/2012 8:39.44AM AST Success Posted Details
[ 5033853 SOR Report PORQO10|figueroa sf 12/19/2012 &35:52AM AST Success Posted Details
[ 5033652 SOR Report PORQO10 figueroa.sf 12/19/2012 8:33.54AM AST Success Posted Details

|l save | =] Notity |

Process List| Server List

Paso Accion

8. Haga clic en el boton Refresh hasta que el proceso aparezca Success, Posted.
Refresh
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useriDffigueroa.st @, Type - Last - [ 1 Days v [ Refresh |
Server - Name \ @ Instance ’7 to ’7
Run Status h Distribution Status A Save On Refresh

Process List Find | Vicw 21

Select Instance Seq. Process Type :_:’:e—é“ User Run Date/Time Run Status Sl PHHOD pogaie

[[] 5033656 SOR Report PORQO10 figueroa. sf 12119/2012 8:44:50AM AST Success Posted Details.

[} 5033655 SOR Report PORQO10 figueroa.sf 12/19/2012 8:44.09AM AST Success Posted Details

[ 5033654 SOR Report PORQO10 figueroa.sf 12/19/2012 8:39.44AM AST Success Posted Details

[} 5033653 SOR Report PORQO10 figueroa.sf 12/19/2012 8:35:52AM AST Success Posted Details

[ 5033652 SOR Report PORQO10 figueroa.sf 12/19/2012 8:33.54AM AST Success Posted Details

|l save | =] wotity |

Process List| Server List

r_E'Nemedow D/F'ersnnal\zePage Ehﬂp "

Paso

Accion

Haga clic en el enlace Details.
[Detaild
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:_El New Window E{ Personalize Page E hitp =
Process Detail
Instance 5033656 Type SOR Report
Name PORQO10 Description Requisition Print SOR
Run Status Success Distribution Status Posted
om———
Run Control ID PS_REQ_810000141616_4329089 Hold Request
Location Server Queue Request
Server PSNT _ Cancel Request
© Delete Request
Recurrence Restart Request
R |
Request Created On 12/19/2012 8:44:50AM AST Parameters Transfer
Run Anytime After 12/19/2012 8:44:50AM AST Wessage Log
Began Process At 12/19/2012 8:44:58AM AST Batch Timings
Ended Process At 12/19/2012 2:45:14AM AST View Log/Trace
\7 oK I7 cancel |
Paso Accion
w L
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View Log/Trace

Report

ReportID: 3885556 Process Instance: 5033856 filessage iad
Name: PORQO10 Process Type: SQR Report

Run Status: Success

Requisition Print SQR
Distribution Details

Distribution Node: NODO Expiration Date: 1212612012
Hame File Size (bytes) Datetime Created
PORQO10 5033656 PDF 2,318 12/19/2012 8:45:14 382419AM AST
PORQO10 5033656 out 74 12/19/2012 84514 382419AM AST
SQGR PORQ010 5033656 loq 1910 12/19/2012 8:45:14 382419AM AST
Distribution ID Type *Distribution ID
User figueroa.sf
| Retum

r_E'Nemedow D/F'ersnnal\zePage Ehﬂp >

Paso

Accion

11.

lPORQD10 5033656.PDH

Haga clic en el enlace PORQ010_5033656.PDF.

Fecha de creaciéon: 13/02/2013 22:46:00
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Requisition
Business Unit 00087
. Req ID: Date Page
Ship To:  Calle Beredich Esq. Vazquez 0000141616 10/18/2012 1
Mayaguez PR Requisition Name:
Puerto Rico
Requester Currency
JOENNY, CEBOLLERO RODRIGUE usD
Requester Signature
[Line-Schd _ttem Descri Mig ID Quantity UOM Price Extended Amt Due Date |
1-1 0000000000 DONATIVOS , 1.0000 UNO 80.00 90.00
00000750 BONIFICACIONES Y
APORTACIONES
Vendor: 010599628 WS. OPTICA CENTRO PSC
Aftn: L4
Espejuelo Estudiante Escuela Superior Eugenio Maria de Hostos-Mayaguez
Lyanne M. Baez Christopher
Line Total: 90.00
Total Requisition Amount: 90.00
-z
Paso Accion
« e sy
12. SIFDE muestra la requisicion en el formato PDF.
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Requisition

Business Unit 00087
. Req ID: Date Page
Ship To:  Calle Beredich Esq. Vazquez 0000141616 10/18/2012 1
Mayaguez PR Requisition Name:
Puerto Rico
Requester Currency
JOHNNY, CEBOLLERO RODRIGUE UsD
Requester Signature
[Line-Schd _ttem D Mig ID Quantity UOM Price Extended Amt Due Date |
1-1 0000000000 DONATIVOS , 1.0000 UNO 80.00 90.00
00000750 BONIFICACIONES Y
APORTACIONES
Vendor: 010599628 WS. OPTICA CENTRO PSC
Attn: L4
Espejuelo Estudiante Escuela Superior Eugenio Maria de Hostos-Mayaguez
Lyanne M. Baez Christopher
Line Total: 90.00
Total Requisition Amount: 90.00

Paso

Accion

13.

Luego de obtener la requisicion, regrese a la pantalla del Worklist.

Haga clic en la pestafia Worklist.

Fecha de creaciéon: 13/02/2013 22:46:00
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Home | workist || Sign out

Favorites = Main Menu > Workist > Workiist
r_ElNemedow QF‘ersnnahze Page Ehﬂp
Requisition ChartField Approval

Unit: 00081 Req: 0000141616 Requester: JOHNNY, CEBOLLERO RODRIGUEZ =

*Approval Action: Apprave . Approval Status: In Process

-

Distributions/ChartFields Personaiize | Find | View 20| BV | BE ris T qopg 1 Lost

™ Distribution
Line Sched Distrib Status GL Unit  Account Alt Acct ‘Oper Unit Fund Dept Program Class Bud Ref
1 1 1 open 00081 |EG190 221 43208 14F 2013

< m ] 3
} Line Details

[E) save | [ viewworkist [t PreviousinWorkist | [« et ot | (=] Notity |

Paso Accion

14. Haga clic en el boton que se encuentra a la derecha del campo Approval Action.
Approve |L]
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Favorites = Main Menu > Workist > Workiist
r_ElNemedow QF‘ersnnahze Page Ehﬂp
Requisition ChartField Approval

Unit: 00081 Req: 0000141616 Requester: JOHNNY, CEBOLLERO RODRIGUEZ =

View Printable Req |

*Approval Action: Apprave ~ | Approval Status: In Process

DistributionsiChartFields Personaiize | Find | View 20| BV | BE ris T qopg 1 Lost

™ Distribution
Line Sched Distrib Status GL Unit  Account Alt Acct ‘Oper Unit Fund Dept Program Class Bud Ref
1 1 1 open 00081 |EG190 221 43208 14F 2013

< m ] 3
} Line Details

[E) seve | [ viewworkist [t PreviousinWorkist | [+ et ot | (] Notity |

Paso

Accion

15.

Seleccione la accién que desea tomar.

En este ejemplo haga clic en la lista Approve.
Approve

Fecha de creaciéon: 13/02/2013 22:46:00
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Home | workist || Sign out

Favorites = Main Menu > Workist > Workiist
@Nemedow QF‘ersnnahzePage Ehﬂp

Requisition ChartField Approval

==
Unit 00081  Reg: 0000141615 Requester: JOHNNY, CEBOLLERO RODRIGUEZ =
“Approval Action: ~ Approval Status: In Frocess [ e RrigiahieReg ]

[ET

e 0]
v an By 3 pirst KT g org Y Lost

DistributionsiChartFields Personalize | Find |

™ Distribution
Line Sched Distrib Status GL Unit  Account Alt Acct ‘Oper Unit Fund Dept Program Class Bud Ref
1 1 1 open 00081 |EG190 221 43208 14F 2013

4 m ] »

} Line Details

[E) seve | [ viewworkist [t PreviousinWorkist | [+ et worist | (=] Notity |

Paso Accion
16. Haga clic en el bot6n Save.
Save_
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Home | workist || Sign out

Favorites = Main Menu > Workist > Workiist

@Nemedow QF‘ersnnahze Page Ehﬂp

Requisition ChartField Approval
=
Unit: 00081  Reg: 0000141616 Requester: JOHNNY, CEBOLLERO RODRIGUEZ =
“Approval Action: AOPTE = Approval Stats: Complete | vewPmaeRea |
-
Personaiize | Eind | View A1 B | 88 First K0 q o1 I3 Last

Distributionsi/ChartFields

™ Distribution
Line Sched Distrib Status GL Unit  Account Alt Acct ‘Oper Unit Fund Dept Program Class Bud Ref
1 1 1 open 00081 |EG190 221 43208 14F 2013
»

< m ]

¥ Line Details

[E) save | [ viewworkist [t PreviousinWorkist | £ et worist | (=] Notity |

Paso Accion

17. Observe que la requisicion cambiara el estatus de In Process a Complete.
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ORACLE
Home | workist || Sign out

Favorites = Main Menu > Workist > Workiist

:_E| New Window Ef Personalize Page E hitp
Requisition ChartField Approval

Unit: 00081 Req: 0000141616 Requester: JOHNNY, CEBOLLERO RODRIGUEZ =
*Approval Action: Apprave ~  Approval Status: Complete |_ View Printable Req |
[Er
Distributions/ChartFields personaiize | Find | View 20| BV | BE rio T qopg 1 Lost
Line Sched Distrb Status GL Unit  Account Alt Acct Oper Unit Fund  Dept Program  Class  Bud Ref
1 1 1 Open 00081 | EG190 221 48298 14F 2013
< m ] 3

¥ Line Details

[E) save | [ viewworkist [t PreviousinWorkist | £ et worist | (=] Notity |

Paso

Accion

18.

iFelicidades!

Ha completado la guia Requisition Approval exitosamente.

Sabes?.

Fin de procedimiento.
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Si se siente preparado para medir su conocimiento, realice esta guia utilizando ¢ Lo

Recuerde que puede utilizar jMiralo! e jInténtalo! si necesita practica adicional.




